RISK ASSESSMENT & RISK MANAGEMENT
RISK ASSESSMENT FOR OFF-SITE ACTIVITY:


Name:









Organisation: 




Assessment undertaken:


Signed:





Assessment Review Date:

	List hazards here
	List of groups of people who are especially at risk from the significant hazards you have identified
	How will you control this risk?
	Post event review

	Death or injury whilst travelling by private car/minibus
	All adults and children
	Insurance documents and drivers licences checked by school secretary. Children to wear seat belts and warned about inappropriate noise levels and behaviour.

Booster seats as necessary
	

	Injury whilst crossing the car park and walking into museum
	All adults and children
	Children to listen to and follow instructions. Each adult supervising a group of children will be responsible to ensuring they cross the car park carefully and only when instructed to do so.

High-vis jackets to be warn whilst travelling to and from the museum. 
	

	Injury from tripping or slipping


	All adults and children
	Provide list of mobile numbers and risk assessment to all staff members.

Remind children to watch out for trip hazards.

Ensure appropriate footwear is worn. 
	

	Children getting lost


	Children
	Discuss expectations for behaviour before leaving, e.g. remind children to stay near an adult, listen to instructions, no running ahead of group leader.

Adults to check that children stay within sight.


	

	Visiting the toilet 
	All adults and children
	Toilets are situated outside the museum and children must be accompanied by an adult. 


	

	Damage to/injury by exhibits.
	All adults and children
	Children should be reminded not to touch any exhibits unless specifically asked to do so. (Some exhibits are hands on.) No running around the museum.

 
	


ACTIVITY:		Wings Musem


LOCATION:		Handcross/ High Beeches


DATE:		 








